PARENT
INFORMATION

Please disperse the following documents to your
parents and guardians as you see fit.

Optional
e Parent letter
e Packing list-- many schools make their own more detailed
list based off of ours
e Camp Allen’'s emergency procedures

Mandatory
e Student release forms—please make sure both pages are
filled out, online release forms available upon request
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We are thrilled to host your student at The Discovery Program at Camp Allen! We
understand that your child’s safety is your top priority, and the health, supervision, and
well-being of every student is central to everything we do.

The Discovery Program is an outdoor education program located on Camp Allen’s
1,J00-acre campus in the Piney Woods of Navasota, Texas. All activities are carefully
planned, age-appropriate, and conducted with established safety procedures and

emergency response protocols.

Our instructors are experienced outdoor education professionals and are trained in
First Aid and CPR. Staff members work closely with teachers and chaperones to
ensure consistent supervision, clear communication, and preparedness for both
routine situations and emergencies. Camp Allen maintains emergency plans,
communication systems, and access to medical support to respond quickly should a
need arise.

Parents and guardians are encouraged to review our abridged emergency
procedures, available through the school or on our website. If you would like to review
our full emergency procedures, please feel free to contact us directly, we are happy to
provide them and answer any questions.

We look forward to welcoming your child to Camp Allen for a fun, safe, supportive, and
meaningful outdoor learning experience.

All the best,

Lauren McComb

Director of Outdoor Education
Laurenm@campallen.org
(936) 825-7175



WHAT TO PACK

Label all luggage and water bottles with student’s name and school

The weather at Camp can vary even over the course of a day, brining seasonally
appropriate clothes is a must! Bring clothes that can get dirty!!

Limit your luggae to what you can carry, you will have to carry it to your cabin.

Necessary ltems

A set of clothes for each day, plus a
few extra clothes in case they get
wet or dirty

Socks and underwear

Pajamas

2 Pairs of closed-toed shoes (please
No crocs!)

Sweater or Jacket

Sleeping bag/sheets & blankets
Pillow

Toiletries (toothbrush/paste,
shampoo/conditioner, soap ect.)

Towel/washcloth
Raincoat/Poncho
Water bottle
Backpack
Sunscreen

Bug Spray

Expecting cold
weather?

Heavy Jacket

Gloves

Hat

Optional ltems

Writing or reading materials
Camera

Flashlight

Hat

Sunglasses

Do Not Bring

Electronic devices--Camp
Allen is not responsible for any
lost or damaged property
Knives or weapons

Candy, food or gum
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Laundry bag

Shower shoes

Bathing suit (Only if your group
has scheduled pool time.)

Hair dryers

Curling irons

Jewelry

Anything you don’'t want to get
dirty, muddy, or lost



%&Q\\U’\Y PRog »

CAMP ALLEN > CAMP

DISCOUERY PROGRAM HEALTH & RELEASE FORM H N
General Information
Student’s Full Name: Preferred Name:
School: Teacher's name:
Gender:
Date of Birth: / /
Name of Parent/Legal Guardian: Address:

Emergency Contact Information

Name: Relationship:

Cell Phone: Work Phone:

Secondary Emergency Contact

Name: Relationship:
Cell Phone: Work Phone:
Health History

Insurance Company: Policy Number:

The visiting teacher or nurse provided by the visiting school is responsible for all medication and its distribution.
All medication must be given to the teacher and contained in the original packaging with the student’s name and
directions for administration attached.

Current medications:

Pertinent Health History: Please list any conditions that may affect your child while attending Camyp Allen

Dietary Restrictions: Camp Allen can accommodate most diets with proper notice. If your child has severe
restrictions we recommend packing additional food.

Allergies: Please list any treatments next to the allergy

Permission to Provide Necessary Treatment or Emergency Care: | hereby give permission to the medical personnel
selected by Camp Allen to order X-rays, routine tests, treatment; to release any records necessary for insurance
purposes; and to provide or arrange necessary related transportation for my child. In the event of an emergency
and an effort to reach me fails, | hereby give permission to the physician selected to secure and administer
treatment, including hospitalization, for the participant named above.

Signature of parent/guardian: Date:
(The signature above acknowledges the permission to provide necessary treatment and acknowledgment of risk)

Please fill out both sides of this form




CAMP ALLEN
DISCOUERY PROGRAM HEALTH & RELEASE FORM

Your safety is important to us. Please read this document carefully. It affects the legal rights of you and
any child of yours who might be a visitor to Camp Allen. This document must be signed by all adults
(eighteen years and older) and the parents of all minor visitors before participating in any activities at
Camp Allen which include horseback riding, nature walks, aquatic activities and challenge course
elements among others.

| understand that the event or activity may itself present certain hazards and risks which may involve
the user of Camp facilities and equipment and the services of the Camp staff, all of which may include
the possibility of harm or loss to me, or the child. | am the parent or guardian of a child who is visiting
the Camp. | have discussed these activities and risks with the child, who understands them. |
acknowledge that | have fully satisfied myself as to the nature of the activity or activities that | will be
participating in, the risks associated with each activity, and my responsibility to know my limits and
comply with the safety standards.

Agreement of Release and Indemnity

| affirm that my health or that of the child is good and that | know of no reason why participation in
the activities might cause harm to the child, others, or me. | have chosen to participate in an activity
and accept full responsibility for my choices. | agree for myself and, if | am a parent or guardian of a
visiting child, on behalf of that child, to release and agree not to sue the Camp Allen Camp and
Conference Center, The Episcopal Diocese of Texas, and the affiliate, Governing Boards, staff and
contractors of each (released parties) from any claim which | may have for injury, death or other loss
incurred in any way related to my visit to the Camp.

Parents sign this agreement for him or her and, to the maximum extent allowed by law, on behalf of
each minor child who is a visitor. The acknowledgement and assumption of risks and the agreements
of release and indemnity include losses and claims arising in whole or part from the negligence, but
not the gross negligence or intentionally wrong conduct, of a released party.

l, hereby hold harmless all employees of the Discovery Program, Camp
Allen, and volunteers thereof, and do give permission for my child to participate in all Discovery
activities, which may include but are not limited to water activities such as canoeing or swimming;
equestrian activities such as horseback riding; and/or adventure activities such as ropes courses or
archery; except as noted below. Please discuss specific activities selections with your teachers.

CHILD'S NAME SIGNATURE OF PARENT OR GUARDIAN DATE

| do NOT give permission for the following activity:

O | give permission for photographs or videos to be made of my child and for the resulting images to be
used in the marketing of Camp Allen programs.

0 | DO NOT give permission for photographs or videos to be made of my child and for the resulting
images to be used in the marketing of Camp Allen programs.

Please fill out both sides of this form



	teacher planning guide- Overnight Trips
	INCLUDED IN THIS PACKET

	Teacher Trip Planning Checklist
	3 MONTHS PRIOR TO ARRIVAL
	Confirm with Camp Allen that your trip is fully contracted with a deposit.
	Secure transportation. (One vehicle must remain onsite for the duration of the trip in the event of an emergency). Typical arrival time at Camp is 10 AM and departure is 1 PM; please let us know if you need to adjust those times.
	Arrange Field Trip Chaperone sign-ups.
	Determine course and schedule selections.

	4 WEEKS PRIOR TO ARRIVAL
	Schedule a phone meeting with Camp Allen to review selections and logistics (optional- recommended for new schools or first time coordinators).
	Distribute parent information, student release forms, and chaperone release forms.
	Review Camp Allen's guidelines and emergency proceedures with all teachers and chaperones along with your school's child safety/sexual harassment policies.
	Collect t-shirt sizes from students.
	Assign adults or nurse to administer medications on trip.

	2 WEEKS PRIOR TO ARRIVAL
	Lead teacher to complete Mandatory Pre-Trip Survey. (T-shirt orders are included on this form).
	Assign students and chaperones to cabins and activity groups.
	Collect all signed student and chaperone release forms. Physical forms may be turned in upon arrival or email prior to your trip, electronic release forms are available upon request.
	Fill out our Master Spreadsheet Template and email it to discovery@campallen.org

	WEEK OF TRIP PREPARATIONS FACULTY REMINDERS
	Organize necessary travel first aid supplies/kits (Camp Allen provides most basic first aid supplies).
	Review schedules with chaperones, reminding them of important times and responsibilities.
	Notify Camp Allen of any headcount changes for students/adults or changes to arrival time.
	STUDENT REMINDERS
	Label student’s personal items with name and school.
	Review What to Bring and What Not to Bring checklist.
	Pack appropriate weather related items - rain jackets, sweatshirts, tennis shoes, etc. No food is permitted during classes, personal water bottles are strongly recommended.
	Review school cell phone policy. (We recommend collecting phones for use only during breaks or free time at the teacher’s discretion.) Camp Allen is not responsible for lost or damaged property.

	CONTACT INFORMATION


	Campsite and Cabin Information
	General information
	Campsites are assigned at the time of booking. If you are unsure of the campsite you are assigned to, please review your contract or reach out to us.
	While we may have other guests while your school is here, all campsites are private. Your guests will be the only ones with access to your cabins and campsite area.

	Cabin Assignments
	Campsite 1: 10 beds/cabin Campsite 2: 12 beds/cabin Campsite 3: 14 beds/cabin Campsite 4: 12 beds/cabin (a sliding door between 2 cabins allows for cabin sizes of 24)

	Supervision
	Things to note

	CAMPSITE ONE
	RESTROOM & SHOWERS
	DINNING ROOM
	CAMPSITE TWO DETAILS
	Cabin Sleeping Capacity: 96 6 Treehouse Cabins 2 Ground-Level Cabins 4 Triple Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	RESTROOM & SHOWERS
	DIRECTOR QUARTERS
	OUTDOOR COVERED AREA


	CAMPSITE ONE DETAILS
	Cabin Sleeping Capacity: 80 6 Treehouse Cabins 2 Ground-Level Cabins 5 Standard Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	OUTDOOR COVERED AREA
	DINNING ROOM
	DIRECTOR QUARTERS



	CAMPSITE TWO
	DIRECTOR QUARTERS
	RESTROOM & SHOWERS
	DINNING ROOM

	CAMPSITE 3A
	CAMPSITE 3A DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.

	CAMPSITE 3B DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.
	DINNING ROOM
	OUTDOOR COVERED AREA
	RESTROOM & SHOWERS



	CAMPSITE 3B
	DIRECTOR QUARTERS

	SHOWERS
	BATHROOM
	CORRIDOR
	COVERED DECK/PORCH
	LEGEND
	1. Bunkhouse 1 (Cabins 41 & 42) 2. Bunkhouse 2 (Cabins 43 & 44) 3. Bunkhouse 3 (Cabins 45 & 46) 4. Bunkhouse 4 (Cabins 47 & 48) 5. Outdoor Pavilion with Grill 6. Leader’s Quarters 7. Gathering Room 8. Dining Hall* *Access only available with the additional Biship Doyle Center rental

	BUNKROOM 1
	BUNKROOM 2
	CAMPSITE 4 DETAILS
	Cabin Sleeping Capacity: 96
	4 Bunkhouses, each two cabin rooms 6 Standard bunk beds in each cabin Bathroom and shower facilities in each bunkhouse
	Directors Quarters Capacity: 16
	2 Bedrooms, each with two standard bunk beds 1 Full bathroom in each bedroom
	Linens are not provided.
	*8

	Designing your Trip
	Schedule
	Things to note:

	Activity Groups
	**If there are any known learning challenges, physical limitations or anything particular you think would be helpful for our instructors to know, please notify us in advance or include it in the master spreadsheet.


	DISCOVERY PROGRAM OPTIONS
	SCIENCE
	SOCIAL STUDIES
	ART

	ANIMAL STUDIES
	NIGHT ACTIVITIES
	ADVENTURE
	ARCHERY  Students will learn the basics of a bow and arrow via the National Archery in the Schools Program (NASP). Trained instructors will assist students in learning the steps to archery success and give them ample time to progress to a bullseye! *Ages 8 and up* CANOEING  An adventurous opportunity to develop cooperative skills while on the water with friends! Learn how to navigate in tandem with 2-3 riders per boat. Life vests are provided and required at all times on the lakefront. INITIATIVES  Students participate in group-oriented problem-solving activities. With emphasis on cooperation and communication skills, students will work as a team to accomplish tricky tasks. LOW CHALLENGE COURSE  A series of activities on the low challenge course that build trust in one another and a feeling of teamwork in accomplishing a goal. Emphasis on trust, teamwork, problem-solving, and encouragement. A trained instructor facilitates the experience, including safety instructions and follow-up discussions that will help the group transfer their experience to their everyday lives. HIGH ROPES COURSE  Students embark on the adventure of a lifetime on one of our high ropes courses! From soaring ziplines to scaling rock walls, students will gain the confidence to step out of their comfort zone to new heights. *Ages 8 and up, weight limit 250lbs* HORSEBACK RIDES Take a 1-hour trail ride through our scenic piney woods, followed by some time in our petting zoo to visit our pigs, goats, and donkeys. Beginner riders welcome! An additional $15/rider fee will be charged, subject to availability. *Ages 8 and up* ORIENTEERING  Learn the history of navigation by stars, land, and sea, and test your own aptitude. Exercising their newly acquired skills in the use of a map and compass, students will navigate through the woods on our orienteering course to decode a secret message.  OUTDOOR LIVING SKILLS  Can you survive? Put it to the test in OLS! Learn how to build a shelter, forage for food, build fire, and survive in the wilderness. This session promotes group cohesion and relational development. *Activity focus dependent upon time schedule* night activities
	3-hour time blocks are usually a combination of 2-3 classes; for example, canoeing and orienteering. High Ropes course and Texas Living History activities will require a full 3-hour time block.

	Sample Schedule
	Chaperone

	INFORMATION
	Please disperse the following documents to your chaperones as you see fit.

	Teacher and Chaperone Guidelines
	Cabins
	Programs/ Activities
	Meals
	Free Time
	Emergencies

	Class Management System
	Chaperone Suport:
	Consequences:
	Any acts of violence or actions that threaten other students, chaperones or Camp employees are intolerable and will result in the student being sent home imediately.



	Camp Allen Discovery Program
	Emergency Preparedness plan (abridged version)
	Below is an abridged version of our Emergency proceedures. Camp Allen has a more
	detailed version for staff that can be shared upon request.
	Supervision during activities- Our instructors
	Supervision Overnight- Your school
	Our insturctors are-
	Your school’s teachers and chaperones are:
	24/7 onsite Camp staff available in an emergency:

	Fire
	Thunder and Lightning


	Injuries
	Tornados
	Flooding
	Flooding continued...
	Camp Allen is at a low risk for flooding, here’s why:

	Insert chaperone release form here
	PARENT
	INFORMATION
	Please disperse the following documents to your parents and guardians as you see fit.
	Optional
	Mandatory


	Dear Parents and Guardians,
	Lauren McComb Director of Outdoor Education Laurenm@campallen.org (936) 825-7175

	What to Pack
	Necessary Items
	Expecting cold weather?

	Optional Items
	Do Not Bring

	Insert student release form here
	1a8d11d3-ee4a-4c08-9d2e-9a004506af40.pdf
	teacher planning guide- Overnight Trips
	INCLUDED IN THIS PACKET

	Teacher Trip Planning Checklist
	3 MONTHS PRIOR TO ARRIVAL
	Confirm with Camp Allen that your trip is fully contracted with a deposit.
	Secure transportation. (One vehicle must remain onsite for the duration of the trip in the event of an emergency). Typical arrival time at Camp is 10 AM and departure is 1 PM; please let us know if you need to adjust those times.
	Arrange Field Trip Chaperone sign-ups.
	Determine course and schedule selections.

	4 WEEKS PRIOR TO ARRIVAL
	Schedule a phone meeting with Camp Allen to review selections and logistics (optional- recommended for new schools or first time coordinators).
	Distribute parent information, student release forms, and chaperone release forms.
	Review Camp Allen's guidelines and emergency proceedures with all teachers and chaperones along with your school's child safety/sexual harassment policies.
	Collect t-shirt sizes from students.
	Assign adults or nurse to administer medications on trip.

	2 WEEKS PRIOR TO ARRIVAL
	Lead teacher to complete Mandatory Pre-Trip Survey. (T-shirt orders are included on this form).
	Assign students and chaperones to cabins and activity groups.
	Collect all signed student and chaperone release forms. Physical forms may be turned in upon arrival or email prior to your trip, electronic release forms are available upon request.
	Fill out our Master Spreadsheet Template and email it to discovery@campallen.org

	WEEK OF TRIP PREPARATIONS FACULTY REMINDERS
	Organize necessary travel first aid supplies/kits (Camp Allen provides most basic first aid supplies).
	Review schedules with chaperones, reminding them of important times and responsibilities.
	Notify Camp Allen of any headcount changes for students/adults or changes to arrival time.
	STUDENT REMINDERS
	Label student’s personal items with name and school.
	Review What to Bring and What Not to Bring checklist.
	Pack appropriate weather related items - rain jackets, sweatshirts, tennis shoes, etc. No food is permitted during classes, personal water bottles are strongly recommended.
	Review school cell phone policy. (We recommend collecting phones for use only during breaks or free time at the teacher’s discretion.) Camp Allen is not responsible for lost or damaged property.

	CONTACT INFORMATION


	Campsite and Cabin Information
	General information
	Campsites are assigned at the time of booking. If you are unsure of the campsite you are assigned to, please review your contract or reach out to us.
	While we may have other guests while your school is here, all campsites are private. Your guests will be the only ones with access to your cabins and campsite area.

	Cabin Assignments
	Campsite 1: 10 beds/cabin Campsite 2: 12 beds/cabin Campsite 3: 14 beds/cabin Campsite 4: 12 beds/cabin (a sliding door between 2 cabins allows for cabin sizes of 24)

	Supervision
	Things to note

	CAMPSITE ONE
	RESTROOM & SHOWERS
	DINNING ROOM
	CAMPSITE TWO DETAILS
	Cabin Sleeping Capacity: 96 6 Treehouse Cabins 2 Ground-Level Cabins 4 Triple Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	RESTROOM & SHOWERS
	DIRECTOR QUARTERS
	OUTDOOR COVERED AREA


	CAMPSITE ONE DETAILS
	Cabin Sleeping Capacity: 80 6 Treehouse Cabins 2 Ground-Level Cabins 5 Standard Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	OUTDOOR COVERED AREA
	DINNING ROOM
	DIRECTOR QUARTERS



	CAMPSITE TWO
	DIRECTOR QUARTERS
	RESTROOM & SHOWERS
	DINNING ROOM

	CAMPSITE 3A
	CAMPSITE 3A DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.

	CAMPSITE 3B DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.
	DINNING ROOM
	OUTDOOR COVERED AREA
	RESTROOM & SHOWERS



	CAMPSITE 3B
	DIRECTOR QUARTERS

	SHOWERS
	BATHROOM
	CORRIDOR
	COVERED DECK/PORCH
	LEGEND
	1. Bunkhouse 1 (Cabins 41 & 42) 2. Bunkhouse 2 (Cabins 43 & 44) 3. Bunkhouse 3 (Cabins 45 & 46) 4. Bunkhouse 4 (Cabins 47 & 48) 5. Outdoor Pavilion with Grill 6. Leader’s Quarters 7. Gathering Room 8. Dining Hall* *Access only available with the additional Biship Doyle Center rental

	BUNKROOM 1
	BUNKROOM 2
	CAMPSITE 4 DETAILS
	Cabin Sleeping Capacity: 96
	4 Bunkhouses, each two cabin rooms 6 Standard bunk beds in each cabin Bathroom and shower facilities in each bunkhouse
	Directors Quarters Capacity: 16
	2 Bedrooms, each with two standard bunk beds 1 Full bathroom in each bedroom
	Linens are not provided.
	*8

	Designing your Trip
	Schedule
	Things to note:

	Activity Groups
	**If there are any known learning challenges, physical limitations or anything particular you think would be helpful for our instructors to know, please notify us in advance or include it in the master spreadsheet.


	DISCOVERY PROGRAM OPTIONS
	SCIENCE
	SOCIAL STUDIES
	ART

	ANIMAL STUDIES
	NIGHT ACTIVITIES
	ADVENTURE
	ARCHERY  Students will learn the basics of a bow and arrow via the National Archery in the Schools Program (NASP). Trained instructors will assist students in learning the steps to archery success and give them ample time to progress to a bullseye! *Ages 8 and up* CANOEING  An adventurous opportunity to develop cooperative skills while on the water with friends! Learn how to navigate in tandem with 2-3 riders per boat. Life vests are provided and required at all times on the lakefront. INITIATIVES  Students participate in group-oriented problem-solving activities. With emphasis on cooperation and communication skills, students will work as a team to accomplish tricky tasks. LOW CHALLENGE COURSE  A series of activities on the low challenge course that build trust in one another and a feeling of teamwork in accomplishing a goal. Emphasis on trust, teamwork, problem-solving, and encouragement. A trained instructor facilitates the experience, including safety instructions and follow-up discussions that will help the group transfer their experience to their everyday lives. HIGH ROPES COURSE  Students embark on the adventure of a lifetime on one of our high ropes courses! From soaring ziplines to scaling rock walls, students will gain the confidence to step out of their comfort zone to new heights. *Ages 8 and up, weight limit 250lbs* HORSEBACK RIDES Take a 1-hour trail ride through our scenic piney woods, followed by some time in our petting zoo to visit our pigs, goats, and donkeys. Beginner riders welcome! An additional $15/rider fee will be charged, subject to availability. *Ages 8 and up* ORIENTEERING  Learn the history of navigation by stars, land, and sea, and test your own aptitude. Exercising their newly acquired skills in the use of a map and compass, students will navigate through the woods on our orienteering course to decode a secret message.  OUTDOOR LIVING SKILLS  Can you survive? Put it to the test in OLS! Learn how to build a shelter, forage for food, build fire, and survive in the wilderness. This session promotes group cohesion and relational development. *Activity focus dependent upon time schedule* night activities
	3-hour time blocks are usually a combination of 2-3 classes; for example, canoeing and orienteering. High Ropes course and Texas Living History activities will require a full 3-hour time block.

	Sample Schedule
	Chaperone

	INFORMATION
	Please disperse the following documents to your chaperones as you see fit.

	Teacher and Chaperone Guidelines
	Cabins
	Programs/ Activities
	Meals
	Free Time
	Emergencies

	Class Management System
	Chaperone Suport:
	Consequences:
	Any acts of violence or actions that threaten other students, chaperones or Camp employees are intolerable and will result in the student being sent home imediately.



	Camp Allen Discovery Program
	Emergency Preparedness plan (abridged version)
	Below is an abridged version of our Emergency proceedures. Camp Allen has a more
	detailed version for staff that can be shared upon request.
	Supervision during activities- Our instructors
	Supervision Overnight- Your school
	Our insturctors are-
	Your school’s teachers and chaperones are:
	24/7 onsite Camp staff available in an emergency:

	Fire
	Thunder and Lightning


	Injuries
	Tornados
	Flooding
	Flooding continued...
	Camp Allen is at a low risk for flooding, here’s why:

	Insert chaperone release form here
	PARENT
	INFORMATION
	Please disperse the following documents to your parents and guardians as you see fit.
	Optional
	Mandatory


	Dear Parents and Guardians,
	Lauren McComb Director of Outdoor Education Laurenm@campallen.org (936) 825-7175

	What to Pack
	Necessary Items
	Expecting cold weather?

	Optional Items
	Do Not Bring

	Insert student release form here

	1a8d11d3-ee4a-4c08-9d2e-9a004506af40.pdf
	teacher planning guide- Overnight Trips
	INCLUDED IN THIS PACKET

	Teacher Trip Planning Checklist
	3 MONTHS PRIOR TO ARRIVAL
	Confirm with Camp Allen that your trip is fully contracted with a deposit.
	Secure transportation. (One vehicle must remain onsite for the duration of the trip in the event of an emergency). Typical arrival time at Camp is 10 AM and departure is 1 PM; please let us know if you need to adjust those times.
	Arrange Field Trip Chaperone sign-ups.
	Determine course and schedule selections.

	4 WEEKS PRIOR TO ARRIVAL
	Schedule a phone meeting with Camp Allen to review selections and logistics (optional- recommended for new schools or first time coordinators).
	Distribute parent information, student release forms, and chaperone release forms.
	Review Camp Allen's guidelines and emergency proceedures with all teachers and chaperones along with your school's child safety/sexual harassment policies.
	Collect t-shirt sizes from students.
	Assign adults or nurse to administer medications on trip.

	2 WEEKS PRIOR TO ARRIVAL
	Lead teacher to complete Mandatory Pre-Trip Survey. (T-shirt orders are included on this form).
	Assign students and chaperones to cabins and activity groups.
	Collect all signed student and chaperone release forms. Physical forms may be turned in upon arrival or email prior to your trip, electronic release forms are available upon request.
	Fill out our Master Spreadsheet Template and email it to discovery@campallen.org

	WEEK OF TRIP PREPARATIONS FACULTY REMINDERS
	Organize necessary travel first aid supplies/kits (Camp Allen provides most basic first aid supplies).
	Review schedules with chaperones, reminding them of important times and responsibilities.
	Notify Camp Allen of any headcount changes for students/adults or changes to arrival time.
	STUDENT REMINDERS
	Label student’s personal items with name and school.
	Review What to Bring and What Not to Bring checklist.
	Pack appropriate weather related items - rain jackets, sweatshirts, tennis shoes, etc. No food is permitted during classes, personal water bottles are strongly recommended.
	Review school cell phone policy. (We recommend collecting phones for use only during breaks or free time at the teacher’s discretion.) Camp Allen is not responsible for lost or damaged property.

	CONTACT INFORMATION


	Campsite and Cabin Information
	General information
	Campsites are assigned at the time of booking. If you are unsure of the campsite you are assigned to, please review your contract or reach out to us.
	While we may have other guests while your school is here, all campsites are private. Your guests will be the only ones with access to your cabins and campsite area.

	Cabin Assignments
	Campsite 1: 10 beds/cabin Campsite 2: 12 beds/cabin Campsite 3: 14 beds/cabin Campsite 4: 12 beds/cabin (a sliding door between 2 cabins allows for cabin sizes of 24)

	Supervision
	Things to note

	CAMPSITE ONE
	RESTROOM & SHOWERS
	DINNING ROOM
	CAMPSITE TWO DETAILS
	Cabin Sleeping Capacity: 96 6 Treehouse Cabins 2 Ground-Level Cabins 4 Triple Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	RESTROOM & SHOWERS
	DIRECTOR QUARTERS
	OUTDOOR COVERED AREA


	CAMPSITE ONE DETAILS
	Cabin Sleeping Capacity: 80 6 Treehouse Cabins 2 Ground-Level Cabins 5 Standard Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	OUTDOOR COVERED AREA
	DINNING ROOM
	DIRECTOR QUARTERS



	CAMPSITE TWO
	DIRECTOR QUARTERS
	RESTROOM & SHOWERS
	DINNING ROOM

	CAMPSITE 3A
	CAMPSITE 3A DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.

	CAMPSITE 3B DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.
	DINNING ROOM
	OUTDOOR COVERED AREA
	RESTROOM & SHOWERS



	CAMPSITE 3B
	DIRECTOR QUARTERS

	SHOWERS
	BATHROOM
	CORRIDOR
	COVERED DECK/PORCH
	LEGEND
	1. Bunkhouse 1 (Cabins 41 & 42) 2. Bunkhouse 2 (Cabins 43 & 44) 3. Bunkhouse 3 (Cabins 45 & 46) 4. Bunkhouse 4 (Cabins 47 & 48) 5. Outdoor Pavilion with Grill 6. Leader’s Quarters 7. Gathering Room 8. Dining Hall* *Access only available with the additional Biship Doyle Center rental

	BUNKROOM 1
	BUNKROOM 2
	CAMPSITE 4 DETAILS
	Cabin Sleeping Capacity: 96
	4 Bunkhouses, each two cabin rooms 6 Standard bunk beds in each cabin Bathroom and shower facilities in each bunkhouse
	Directors Quarters Capacity: 16
	2 Bedrooms, each with two standard bunk beds 1 Full bathroom in each bedroom
	Linens are not provided.
	*8

	Designing your Trip
	Schedule
	Things to note:

	Activity Groups
	**If there are any known learning challenges, physical limitations or anything particular you think would be helpful for our instructors to know, please notify us in advance or include it in the master spreadsheet.


	DISCOVERY PROGRAM OPTIONS
	SCIENCE
	SOCIAL STUDIES
	ART

	ANIMAL STUDIES
	NIGHT ACTIVITIES
	ADVENTURE
	ARCHERY  Students will learn the basics of a bow and arrow via the National Archery in the Schools Program (NASP). Trained instructors will assist students in learning the steps to archery success and give them ample time to progress to a bullseye! *Ages 8 and up* CANOEING  An adventurous opportunity to develop cooperative skills while on the water with friends! Learn how to navigate in tandem with 2-3 riders per boat. Life vests are provided and required at all times on the lakefront. INITIATIVES  Students participate in group-oriented problem-solving activities. With emphasis on cooperation and communication skills, students will work as a team to accomplish tricky tasks. LOW CHALLENGE COURSE  A series of activities on the low challenge course that build trust in one another and a feeling of teamwork in accomplishing a goal. Emphasis on trust, teamwork, problem-solving, and encouragement. A trained instructor facilitates the experience, including safety instructions and follow-up discussions that will help the group transfer their experience to their everyday lives. HIGH ROPES COURSE  Students embark on the adventure of a lifetime on one of our high ropes courses! From soaring ziplines to scaling rock walls, students will gain the confidence to step out of their comfort zone to new heights. *Ages 8 and up, weight limit 250lbs* HORSEBACK RIDES Take a 1-hour trail ride through our scenic piney woods, followed by some time in our petting zoo to visit our pigs, goats, and donkeys. Beginner riders welcome! An additional $15/rider fee will be charged, subject to availability. *Ages 8 and up* ORIENTEERING  Learn the history of navigation by stars, land, and sea, and test your own aptitude. Exercising their newly acquired skills in the use of a map and compass, students will navigate through the woods on our orienteering course to decode a secret message.  OUTDOOR LIVING SKILLS  Can you survive? Put it to the test in OLS! Learn how to build a shelter, forage for food, build fire, and survive in the wilderness. This session promotes group cohesion and relational development. *Activity focus dependent upon time schedule* night activities
	3-hour time blocks are usually a combination of 2-3 classes; for example, canoeing and orienteering. High Ropes course and Texas Living History activities will require a full 3-hour time block.

	Sample Schedule
	Chaperone

	INFORMATION
	Please disperse the following documents to your chaperones as you see fit.

	Teacher and Chaperone Guidelines
	Cabins
	Programs/ Activities
	Meals
	Free Time
	Emergencies

	Class Management System
	Chaperone Suport:
	Consequences:
	Any acts of violence or actions that threaten other students, chaperones or Camp employees are intolerable and will result in the student being sent home imediately.



	Camp Allen Discovery Program
	Emergency Preparedness plan (abridged version)
	Below is an abridged version of our Emergency proceedures. Camp Allen has a more
	detailed version for staff that can be shared upon request.
	Supervision during activities- Our instructors
	Supervision Overnight- Your school
	Our insturctors are-
	Your school’s teachers and chaperones are:
	24/7 onsite Camp staff available in an emergency:

	Fire
	Thunder and Lightning


	Injuries
	Tornados
	Flooding
	Flooding continued...
	Camp Allen is at a low risk for flooding, here’s why:

	Insert chaperone release form here
	PARENT
	INFORMATION
	Please disperse the following documents to your parents and guardians as you see fit.
	Optional
	Mandatory


	Dear Parents and Guardians,
	Lauren McComb Director of Outdoor Education Laurenm@campallen.org (936) 825-7175

	What to Pack
	Necessary Items
	Expecting cold weather?

	Optional Items
	Do Not Bring

	Insert student release form here

	1a8d11d3-ee4a-4c08-9d2e-9a004506af40.pdf
	teacher planning guide- Overnight Trips
	INCLUDED IN THIS PACKET

	Teacher Trip Planning Checklist
	3 MONTHS PRIOR TO ARRIVAL
	Confirm with Camp Allen that your trip is fully contracted with a deposit.
	Secure transportation. (One vehicle must remain onsite for the duration of the trip in the event of an emergency). Typical arrival time at Camp is 10 AM and departure is 1 PM; please let us know if you need to adjust those times.
	Arrange Field Trip Chaperone sign-ups.
	Determine course and schedule selections.

	4 WEEKS PRIOR TO ARRIVAL
	Schedule a phone meeting with Camp Allen to review selections and logistics (optional- recommended for new schools or first time coordinators).
	Distribute parent information, student release forms, and chaperone release forms.
	Review Camp Allen's guidelines and emergency proceedures with all teachers and chaperones along with your school's child safety/sexual harassment policies.
	Collect t-shirt sizes from students.
	Assign adults or nurse to administer medications on trip.

	2 WEEKS PRIOR TO ARRIVAL
	Lead teacher to complete Mandatory Pre-Trip Survey. (T-shirt orders are included on this form).
	Assign students and chaperones to cabins and activity groups.
	Collect all signed student and chaperone release forms. Physical forms may be turned in upon arrival or email prior to your trip, electronic release forms are available upon request.
	Fill out our Master Spreadsheet Template and email it to discovery@campallen.org

	WEEK OF TRIP PREPARATIONS FACULTY REMINDERS
	Organize necessary travel first aid supplies/kits (Camp Allen provides most basic first aid supplies).
	Review schedules with chaperones, reminding them of important times and responsibilities.
	Notify Camp Allen of any headcount changes for students/adults or changes to arrival time.
	STUDENT REMINDERS
	Label student’s personal items with name and school.
	Review What to Bring and What Not to Bring checklist.
	Pack appropriate weather related items - rain jackets, sweatshirts, tennis shoes, etc. No food is permitted during classes, personal water bottles are strongly recommended.
	Review school cell phone policy. (We recommend collecting phones for use only during breaks or free time at the teacher’s discretion.) Camp Allen is not responsible for lost or damaged property.

	CONTACT INFORMATION


	Campsite and Cabin Information
	General information
	Campsites are assigned at the time of booking. If you are unsure of the campsite you are assigned to, please review your contract or reach out to us.
	While we may have other guests while your school is here, all campsites are private. Your guests will be the only ones with access to your cabins and campsite area.

	Cabin Assignments
	Campsite 1: 10 beds/cabin Campsite 2: 12 beds/cabin Campsite 3: 14 beds/cabin Campsite 4: 12 beds/cabin (a sliding door between 2 cabins allows for cabin sizes of 24)

	Supervision
	Things to note

	CAMPSITE ONE
	RESTROOM & SHOWERS
	DINNING ROOM
	CAMPSITE TWO DETAILS
	Cabin Sleeping Capacity: 96 6 Treehouse Cabins 2 Ground-Level Cabins 4 Triple Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	RESTROOM & SHOWERS
	DIRECTOR QUARTERS
	OUTDOOR COVERED AREA


	CAMPSITE ONE DETAILS
	Cabin Sleeping Capacity: 80 6 Treehouse Cabins 2 Ground-Level Cabins 5 Standard Bunk Beds in each cabin (Linens are not provided.)
	Directors Quarters Capacity: 15
	4 Bedrooms 2 Full Bathrooms
	OUTDOOR COVERED AREA
	DINNING ROOM
	DIRECTOR QUARTERS



	CAMPSITE TWO
	DIRECTOR QUARTERS
	RESTROOM & SHOWERS
	DINNING ROOM

	CAMPSITE 3A
	CAMPSITE 3A DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.

	CAMPSITE 3B DETAILS
	Cabin Sleeping Capacity: 64
	4 Dormitory Cabins 6 Standard Bunk Beds in each cabin 2 Bathroom & Shower Facilities
	Directors Quarters Capacity: 8
	2 Bedrooms, each with 2 Standard Bunk Beds 1 Full Bathroom
	Linens are not provided.
	DINNING ROOM
	OUTDOOR COVERED AREA
	RESTROOM & SHOWERS



	CAMPSITE 3B
	DIRECTOR QUARTERS

	SHOWERS
	BATHROOM
	CORRIDOR
	COVERED DECK/PORCH
	LEGEND
	1. Bunkhouse 1 (Cabins 41 & 42) 2. Bunkhouse 2 (Cabins 43 & 44) 3. Bunkhouse 3 (Cabins 45 & 46) 4. Bunkhouse 4 (Cabins 47 & 48) 5. Outdoor Pavilion with Grill 6. Leader’s Quarters 7. Gathering Room 8. Dining Hall* *Access only available with the additional Biship Doyle Center rental

	BUNKROOM 1
	BUNKROOM 2
	CAMPSITE 4 DETAILS
	Cabin Sleeping Capacity: 96
	4 Bunkhouses, each two cabin rooms 6 Standard bunk beds in each cabin Bathroom and shower facilities in each bunkhouse
	Directors Quarters Capacity: 16
	2 Bedrooms, each with two standard bunk beds 1 Full bathroom in each bedroom
	Linens are not provided.
	*8

	Designing your Trip
	Schedule
	Things to note:

	Activity Groups
	**If there are any known learning challenges, physical limitations or anything particular you think would be helpful for our instructors to know, please notify us in advance or include it in the master spreadsheet.


	DISCOVERY PROGRAM OPTIONS
	SCIENCE
	SOCIAL STUDIES
	ART

	ANIMAL STUDIES
	NIGHT ACTIVITIES
	ADVENTURE
	ARCHERY  Students will learn the basics of a bow and arrow via the National Archery in the Schools Program (NASP). Trained instructors will assist students in learning the steps to archery success and give them ample time to progress to a bullseye! *Ages 8 and up* CANOEING  An adventurous opportunity to develop cooperative skills while on the water with friends! Learn how to navigate in tandem with 2-3 riders per boat. Life vests are provided and required at all times on the lakefront. INITIATIVES  Students participate in group-oriented problem-solving activities. With emphasis on cooperation and communication skills, students will work as a team to accomplish tricky tasks. LOW CHALLENGE COURSE  A series of activities on the low challenge course that build trust in one another and a feeling of teamwork in accomplishing a goal. Emphasis on trust, teamwork, problem-solving, and encouragement. A trained instructor facilitates the experience, including safety instructions and follow-up discussions that will help the group transfer their experience to their everyday lives. HIGH ROPES COURSE  Students embark on the adventure of a lifetime on one of our high ropes courses! From soaring ziplines to scaling rock walls, students will gain the confidence to step out of their comfort zone to new heights. *Ages 8 and up, weight limit 250lbs* HORSEBACK RIDES Take a 1-hour trail ride through our scenic piney woods, followed by some time in our petting zoo to visit our pigs, goats, and donkeys. Beginner riders welcome! An additional $15/rider fee will be charged, subject to availability. *Ages 8 and up* ORIENTEERING  Learn the history of navigation by stars, land, and sea, and test your own aptitude. Exercising their newly acquired skills in the use of a map and compass, students will navigate through the woods on our orienteering course to decode a secret message.  OUTDOOR LIVING SKILLS  Can you survive? Put it to the test in OLS! Learn how to build a shelter, forage for food, build fire, and survive in the wilderness. This session promotes group cohesion and relational development. *Activity focus dependent upon time schedule* night activities
	3-hour time blocks are usually a combination of 2-3 classes; for example, canoeing and orienteering. High Ropes course and Texas Living History activities will require a full 3-hour time block.

	Sample Schedule
	Chaperone

	INFORMATION
	Please disperse the following documents to your chaperones as you see fit.

	Teacher and Chaperone Guidelines
	Cabins
	Programs/ Activities
	Meals
	Free Time
	Emergencies

	Class Management System
	Chaperone Suport:
	Consequences:
	Any acts of violence or actions that threaten other students, chaperones or Camp employees are intolerable and will result in the student being sent home imediately.



	Camp Allen Discovery Program
	Emergency Preparedness plan (abridged version)
	Below is an abridged version of our Emergency proceedures. Camp Allen has a more
	detailed version for staff that can be shared upon request.
	Supervision during activities- Our instructors
	Supervision Overnight- Your school
	Our insturctors are-
	Your school’s teachers and chaperones are:
	24/7 onsite Camp staff available in an emergency:

	Fire
	Thunder and Lightning


	Injuries
	Tornados
	Flooding
	Flooding continued...
	Camp Allen is at a low risk for flooding, here’s why:

	Insert chaperone release form here
	PARENT
	INFORMATION
	Please disperse the following documents to your parents and guardians as you see fit.
	Optional
	Mandatory


	Dear Parents and Guardians,
	Lauren McComb Director of Outdoor Education Laurenm@campallen.org (936) 825-7175

	What to Pack
	Necessary Items
	Expecting cold weather?

	Optional Items
	Do Not Bring

	Insert student release form here


